
USER MANUAL FOR BUDGET ALLOTMENT FROM PI TO FAO 

1. PI SCREENS 

Step 1: PI login into oracle system. 

 

 

Step 2: Selecting Budget allocation screen. 

Navigation:  IACS Project Purchasing User > IACS PI Project Budget Requisition View Screen 

 

 

 

Enter Username and 

Password of your PI 

login. 

Click here  



 

Step 3: PI budget requisition view screen opens 

 

 

 

 

 

 

Click here 

PI Budget 

requisition 

workbench 

Click here to 

search 

workbench 

Click here to create 

a new budget 

requisition Click here to view 

budget requisition 

breakup 

Unique budget 

requisition 

number 



Step 4: Click on New Requisition button on the PI Budget Approval Screen to create budget entry ( YES ) 

 

 

 

Step 5: Budget entry screen 

 

 

 

 

 

 

Select the 

project code 

from LOV 

Select month 

from the LOV 

Click on search 

to see below list 

of head of 

accounts 

Enter breakup of 

the budget 

installment in 

the PI Budget 

amount column 

 

After entering 

budget installment 

click here to send 

it to approval to 

FAO 



 

 

 

Mail notification to PI regarding approval against the budget requisition. 

 

 

 

 

Form will create a sequence 

number for the budget allocation 

requisition.  



2. FAO SCREENS 

Step 6: FAO login after receiving mail notification for approval 

  

Step 7: Selecting FAO approval screen 

 

 

 

 

 

 

 

Click here 

Click on the FAO approval screen 



Step 8: Select budget allocation for project from FAO approval workbench. 

 

 

 

 

 

 

Budget approval screen 

for FAO 

Worklist list will show you the 

pending list of budget approvals.  

To search the budget requisition you can 

search here using the budget requisition 

number from here 

To see the details of the 

budget allocation click here. 

To modify budget 

allocation click on Modify 

and change FAO Budget 

Aamount 

Mandatory to click on 

Update to Approve the 

budget allocation  

In case there is any 

mistake in allocation FAO 

can reject from here. 



Approval Mail from FAO 

 

 

 

Reject Mail from FAO 

 

 

 


